Ana KnneHToB

Kak 3anonHnTb 3asiBKy Ha oOy4eHune OHNanH

3asiBKy MOXXHO 3arnofiHUTb Ha calTe C KOMMNboTepa U TenedoHa 3a HECKOSIbKO MUHYT.

Ctpanuua nposeput CHWJIC, MHH n gaTbl, noactaBuT npasusbHbie Wdpbl NporpamMm n

cobepéT rotosbin dann Word no 6naHky y4ebHOro LeHTpa — OCTaHETCs pacneyararb,

noanmcaTtb 1 Npucnatb Ham.

Fae oTKpbITh: passuTnenepcoHana.pg/zayavka-na-obuchenie/ — nnu no cceinke ot

MeHemXepa (Torga pekBr3nTbl OpraHM3aummn yxxe 6yayT 3anosiHeHbl), UK CO CTPaHMUbl Kypca:

CTpoKa «3anofIHNTb 3asBKY OHMaH» NOA KHOMKOW 3asiBKMU.

1. OTKpounTe 3a8BKY

BecnnarHo, 6e3 peructpauum

3aseka Ha o6yyeHMe OHJIaMH

3anonHute goaHHble — nposepum CHUIC, MHH un
[aTbl  cobepéM 3asBKY MO HAleMy 6NAHKY ©
NPABUbHbIMU Wbpamu nporpamMm. OctaHeTcs
pacneyarark eé Ha 6naHke opraHu3aLmu,
MOAMNWUCATL U NPUCIATL HAM.

o YKaxXuUTe OpraHu3aumio

BHecuTe cnyl.uaTeneﬁ n OTMETbTE, YTO HY>XKHO
Kaxpomy

CkavanTe 3asBKy 1 nprwnute ¢ain Word n
MOAMUCAHHbIN CKAH HA smirnova@aucrp.ru

Baw MmeHepyxep: AHHa CMUpHOBa

smirnova@aucrp.ru - +7 (495) 032-53-46
3anonHeHHyo 3asIBKY NPWLLIMTE HA STy NOYTY —
darin Word 1 nognucaHHbii CKAH.

UncTpykuus (PDF)

P Bupeo: kak 3anonHuTb (44 cek)

1. OpraHuzauus

HanMeHoBaHMe opraHMaaumnm (Kak B LoroBope)
OO0 «[Mpumep»

WHH opranusaumm / UM
7799000005

HoMep 3aaBku (BAL UCXOASILUIMA, ecniu ecTh)

15

Mo ccbinke OT MeHeaXepa — PEKBU3UTLI Y>Ke 3arosiHEHbI,
a BBEPXY KOHTaKTbl BalLero MeHegykepa: eMy Bbl NpULLNIETe
rOTOBYIO 3asiBKY.

#J17 OpraHmsaumn M8 ceona
MepeuuHoe MoBbiweHue
obyueHune paspspa
1204-5500 P 404-450092

CroumocTb 3a cnywartens

5500P ..cs«

CoTpynHMKOB
oT 20 — MHAMBUAYANbHbIE - 1 +
ycnoeus

Wroro ¢ HAC 5% 57759

Bea HOC - 5500 #

OTnpaBuUTh 3asIBKY —>

Ckauars KM 8 PDF

v [oroeop 1 CYET s OpraHn3aumi

3anonHUTL 3asSBKY OHMIAWH |~ MO HalweMy

ey

[lokyMeHTbl — Ha creayioLmii AeHb rnocre
obyyeHus

O nporpamme Kak npoxopgur OT3bIBBI Bonpocb

O nporpamme

CTponanbLiyK BbIMOMHAET CTPOMOBKY, 06BA3KY U

3aLenKy rpy3oB A1 NogbeéMA KPAHAMM U APYrMM

Nnn camn — co CTpaHuubl Kypca: CTpOKa «3anonHnTb

3adaBKYy OHManH». 3asBka OTKPOETCA C y>Ke OTMEeYeHHbIM

KYPCOM.



2. YKaXkute opraHusauyuio

HanmeHoBaHue kak B gorosope, VIHH (npoBeprM KOHTPOSIbHOE YNC10), HOMEP 3asiBKN — Ball
NCXOASALNA HOMEP, eCNN OH €CTb (BCTAHET B Larky), Homep 1 gaty gorosopa, Ao/KHoCcTb n GO
PYKOBOOMUTENS, KOTOPbIN NOAMULLET 3a8BKY, U KOHTaKTHOE Nnuo. Ecnn cebinky npucnan meHepxep —
3TV NONS Y>Ke 3arnosiHeHbl, NPOBEPLTE UX.

1. OpraHusaums

HavMeHoBaHWe opraHusauum (kak B forosope)
OO0 «[NpumMep»
WMHH opranuzauumm / UMM
7799000005
Homep zasBku (Baw ncxopswmii, ecnm ects)
15
Ooroeop N2 (ecnu ecTb)
154/26
ot
15.10.2026 a
OonxHocTb pykoBopuTens (NoanucbiBaeT 3asBKy)
l[eHepanbHbIM QUPEKTOP
®UO pykoeopguTens
Metpos lNéTp MNeTposuy
KoHTakTHOE nuLo
AHHa CMUpHOBa
TenedoH
+7 (900) 000-00-00

E-mail (Heobs3aTensHO)

2. Cnywarenu

u
K mwrmArA LUARADALYA BLUAAIATA AL INMAS 14 ATAMALIATATAS



3. BHecuTe cnywarteneun

Kaxkporo yenoBseka BHOCUTE OOMH pas3 1 OTMevanTe BCE, YTO emy Hy>kHO. PO — nonHocTbio, Kak B
nacnopte. [nsa nHoctpaHueB oTMeTbTe «/IHOCTpaHHbIN rpaxaaHnH» — BMecto CHUJIC ykaxeTe

rpaxkaaHCcTBo.

Cnywarens 1

®KO nonHocTbo

MeaHoe MBaH MBaHOBKUY

O MHocTpaHHbIi rpaxnaruH (6e3 CHUIIC)
CHUNC

112-233-445 95
HonxHocTs (npodeccus) No WratHomy
MOHTQXHMK

[aTa poxpeHus

12.03.1990 ]

(O) Bo6asutb poto 3x4

®oTo HyxHO Ans yaocTtosepeHus (sbicota, O30,
paboume npodeccum, KLIH): MoxHo
choTorpabunpoBarb Ha TenedoH Ha CBETIIOM
¢$oHe — obpexxem rnop 3x4 1 BCTABUM B 3QSIBKY.
PoTo Heobs3aTeNbHO: 3AsIBKY MOXHO CKAYATbL U
6e3 Hero, a poTo BcTasuTb B Word B rpady
«PoTo 3x4» noaxe.

Moncka3ska pna «MOHTAXKHUK»
no TOGJ‘IVILI,e MEeTOAUCTOB LieHTpa — MTOFOBbIﬁ
nepeyeHb yTBepxaaet pabortogaresnb

O6sasarenbHo: 465, OMM

MoxeT noHapo6urbcsa:

Ecnn pa6otaet 8 CK3, rae HyXHbl
npakTuyeckune Haebikn (Npussss, CU30[0):

Ecnu baboTtaer Ha BhicoTe: [+ 46B 4.1)

®UNO, CHUIC, pomKHOCTb, AaTa poXXOeHNs.

4. OTMEeTbTE, YTO HY)XKHO KaXkKaoMy

pabouue npodeccum, KLIH): MoxxHo
cdoTorpaduposath Ha TenedoH HA CBETIOM
¢doHe — obpexem nop 3x4 1 BCTABUM B 3AsIBKY.
PoTo HeobsI3aTENLHO: 3ASBKY MOXHO CKAYATbL U
6e3 Hero, a ¢poTo BcTasuTb B Word B rpady
«®PoTo 3x4» noszxe.

Monckaska ana «MOHTAXHUK»
no TOGJ‘IMLLe MeTOOMUCTOB LieHTpa — VITOrOBin;I
nepeueHb yTBepXaaet pabotoparesb

O6sizarenbHo: 465, O

MoxeT noHapo6uTbes:
Ecnu pabotaer 8 CU3, rae Hy>XHbl
npakTnyeckme Hasbikv (Npuessb, CU30OMN):

Ecnu pabotaet Ha BbicoTe: ( + 46B_4.1

Ecnu BbinonHsieT pa6oTbl NOBbILLEHHOM
onacHocTu: nporpamma B no suay pabot
— BbibepuTe WwWndp 46B_... B oxpaHe Tpyaoa

Ecnv paboTaeT B OrpaHUYEHHbBIX U

30MKHYTbIX MPOCTPAHCTBAX: (+46B_6.1

YTo HyXXHO 3TOMY CryLIaTeNio:

o OxpaHa Tpyaa, CU3, nepeas noMowb —
nporpammbl A, b, B, CU3, OINMM

O Pa6orsl Ha BeICOTE, O3M — rpynnel
46B_4.1-4.6, 46B_6.1-6.4

Pa6ouas npodeccus — cTponanbLimk,
CBAPLLMK, KPAHOBLLMK U ApYTUE

Mpodeccus ons obyyeHus

Crponanblumk

Pranan

Mo poMmMKHOCTY NOSIBATCS NMOACKasKa, Kakoe 0by4yeHne
06bIYHO Hy>XHO. KHomka «OTMeTUTb» OTMETUT 06sA3aTesNbHble
nporpamMmbl.

OxpaHa Tpygna (nporpammel A, B, B, CU3, nepBas nomoLup), paboTbl Ha BbicoTe 1 O3[1, paboyas
npodeccus, nosblWEHNE KBanudmkaumn, npegatrectaymoHHasa nogrotoska, KLH. LLndpebl
nporpaMm BbIGUPaKTCS U3 Crmcka — OWNOUTLCA HEBO3MOXKHO.



3aMKHYTbIX MpOCTPAHcTBaX: (+46B_6.1

Y10 HVIKHO 3TOMV CRVLILIATENIO:

N
OxpaHa Tpyna, CU3, nepsas noMoup —
nporpammel A, b, B, C3, OII

Mpv4rHQ NPOBEPKU 3HAHUI

MnaHoBas v

O Hy>Ho Tectposanme B EMCOT
(pykoBoaUTENU 1 CNELMANUCTbI MO
oxpaHe Tpyaa — n. 78 Mpasun N2 2464)

Mporpamms (wndpsbl 13 MpunoxeHus 1)
» Onn, 466
\ J

O Pa6orel Ha BeicoTe, O3M — rpy k|
46B_4.1-4.6, 46B_6.1-6.4

Pa6ouas npodeccusa — cTponanbsLiuK,
CBAPLUMK, KPOHOBLUMK U ApYrHe

Mpodeccus ans obyueHuns
CrponanbLymk

Paspsag

Bup, o6yveHus

MepeuyHoe (HeT cBMaeTensbCcTBA) v

O MNoesiweHue keanubukaumm,
nepenoaroToBKa — Hy>eH gunnom CMNoO
unm BO

o Hpen.ar'recrauuouuun nogroroBka — rno

DR Y DU R



5. Jlo6aBbTe poTo 3x4 (ecnm Hy>KHO)

Ons BoicoTbl, O3, pabounx npodeccuin n KLH Hy>xHO ¢hoTo ansa ygoctoBepeHus. Haxxmure
«[lo6aBuTb hoTo 3x4»: C TenedoHa MOXXHO cpaly coTorpadurpoBaTb COTPYOHMKA HA CBET/IOM
hoHe unu BblIbpaTb CHUMOK 13 ranepen. MoTo camo obpexxeTcs nod 3x4 v BCTAHET B 3asiBKY.

®doT0 HeobGA3aTeNnbHO. 3asiBKy MOXHO ckadaTb 1 6e3 Hero — rpada «PoTo 3x4» ocTaHeTCsi MyCTON,
1 oTO MOXXHO BCTaBuTb B dhann Word nosxxe unv BKNeUTb MNOCe nevaru.

OonxHocTs (npodeccwus) no wratHoMy
MOHTAXHUK

Oata poxpeHus

12.03.1990 (]

(©) 3amenuTsb dpoto ’

Yoanutb doTo

DoTo HyXXHO Ans yaocToeepeHus (Bbicota, O3(,
paboune npodeccuu, KLIH): MoxHO
cdororpadrporaTts Ha TenedoH HA CBETNOM
doHe — obpexemM nop 3x4 u BCTABUM B 305IBKY.
DoTo HeoBA3ATENbHO: 3AABKY MOXHO CKA4aTb U
6e3 Hero, a poTo BcTaBuTb B Word B rpady
«@DoTo 3x4» noaxe.

Mopckaska pns « MOHTAXHUK»
no TC161'II/ILI,G METOOUCTOB LeHTpad — WUTOroBbIN
nepeyeHsb yTeepxaaeT pabotogarens

O6sazarensHo: 465, OMM

MoxeT noHapo6uTbcA:
Ecnu pabotaet B CU3, rae HyHbl
npaKTUYeckue Hasbiku (Npuesss, CU300):

- = VP

6. MHoro coTpyaHunkoB? BectasbTe cnncok us Excel

HaxxmuTe «BcTaButb cnmncok n3 Excel» n ckonmnpyinte konoHku: @O, CHNJIC, ponkHOCTb, Wwindpbl
nporpamm 4yepes 3ansTyto. KapToukn co3ganyTcsa caMn — NpoBepbTe NoACBEYEHHbIE MOSS.



TN — puwuwnn JIMOJIDKM — «raoovmn
TIIONBKK, HOXOAAWMICS HA NOAbEMHUKE
(Bbiwke)» (KLIH-1), 40y

‘ + [lo6aBuTb cnywarens ’

‘ Becraeutk cnucok us Excel ’

KonoHku: ®MUO (oaHOM Mnn Tpems s4erkamm),
CHWIC, OonmxHocTs, Lndpbl nporpamM yepes
3anatyo (Hanpumep: 46A, 466, O, 46B_4.1 -
OXPUHA TPYAA M BbICOTA PA3HECYTCS CAMM).
Pa6ouylo npodeccuio oTMeTbTE B KOPTOUKE.
CkonupyiTe cTpoku 13 Excel n BctasbTe clopa.

1cnywarens

Cxauarb saseky (Word)



7. CkavainTe 3asiBKY U NpULLIIATE HaM

HaxxmuTte «Ckauatb 3asBKy (Word)». Ecnn roe-to owmbka — nose nogcBeTUTCS KPacHbIM C
noackaskon. [oToBbIN dann pacneyaranTe Ha bnaHke opraHu3auuv, NOANUWINTE Y PyKOBOOMUTENS U
nocTaBbTe neyarb.

Mpuwnute pgBa thaiina: 3assky B Word (Kkak ckayanacb — no Heil Mbl 6€3 OLLINOOK NepeHECEM
OaHHble B JOKYMEHTbI) M NOANUCaHHbIN CKaH C neyartblo. Ecnn 3asBKy npucnan meHepxep —
oTnpasbTe (hannbl eMy Ha NoYTy (OHa ykasaHa B 65ioke «Bal meHeoykep» BBepxy 3asBKku). Ecnu
3anofiHaAM camn — Ha info@aucrp.ru nnm B Telegram.

~ KUH — pa6ouuii ntonbku — «Pabounii
NoNbKK, HAXOAAWMNCA HA MOABLEMHUKE re
000 «Y1L
(Bbike)» (KLLH-1), 40 4

Banikor
3ASBKA HA OBYYEHHE (OXPAHA TPYJIA HA BLICOTE, OXPAHA TPY/IA B OTPAHMYEHHBIX M 3AMKHYThIX
NPOCTPAHCTBAX)

N

K gorosopy N __or.
Tpowy sasmcas corpymxon 00O «Ipuviep» (HHH 7799000005)

ecan e P> /m

+ flo6aBuTb cnywarens ’

JIOCTOREPHOCTS I HOTHOTY CHEEHI, YKA3HHAIX B JSEKe, TOTTACPAIACN.
c A 0GPABOTKY IEPCOHILHBIX JQHHLL 27072006 X 15293 <O

‘ BcraButb cnucok u3 Excel ’

Tlerpon TTérp erponirs
oy, ML

1cnywarens

Tl B 'BBITHCKH 10 OTAENBHO.
Nl
[mage] ‘THaunesosaune nporpassst Tiamsecrso sacon]

faoB_a.1] HA BBICOTE -1 ‘wsnm
Ckauare 3asexy (Word) omoom0n

3aseka roroBa. Pacneuaranre e€ Ha 6naHke

OpraHu3aLmnm, MOAnuULLIUTE y PyKOBOOMUTENS U
noctasbTe neyarsb. Mpuwnvre oba paiina —
3aseky B Word (kak ckauanacs) Tak BbIrNSQUT roToBas 3asBKa: KaXxaoe HanpaBneHne —

MOANMCAHHBIN CkaH — Ha info@aucrp.ru nnw B OTAENbHbIM pasgenom no Hawemy 6naHky, ¢ hoTo 1

Telegram. MeHepxep yxe nonyuun Wwichbpammn Nporpamm.

yBEAOMIIEHWE W NMOATOTOBUT [OTOBOP U CYET.
DUO u CHUIC Mbl He Nonyyanu — OHU TOMbKO
B BaweM danne.

[OaHHble crywaTenei He OTNPABNATCS HA CePBER —
3asBKa cobupaeTcs B BaweM 6pay3epe. PekBuanTb
OpPraHM3aL MK 3arnoMUHAIOTCS B 3TOM 6paysepe Ans
cnepyoLnX 3asBOK.

BesonacHo: PO, CHUJIC n hoTo COTPYOHMKOB HE OTNPAaBMSIOTCSA HA CEPBEP — 3asiBKa
cobupaeTcs NpsIMo B Ballem 6paysepe. Ham npnxoauT TONbLKO yBeOOMSIEHME: OpraHm3aums,
NHH, KOHTaKT 1 CKOMbKO YesioBeK Mo KakumM nporpamMmmMmam.

OcTanucb Bonpocbl? [Mo3soHuTe: +7 (495) 032-53-46 — MeHen>Kep NOMOXKET 3anosHUTb UK
noaroToBUT 3asiBKY CaM.

Y4ebHbI LeHTp «PasBuTre nepcoHana» - passutunenepcoHana.pd - +7 (495) 032-53-46 - info@aucrp.ru - okTsi6pb 2026



